
RESPONSIBLE USER AGREEMENT

It is a matter of Lancing College policy that, by accessing distance learning resources, students 
agree to the following Responsible User Agreement: 

Students must agree to these terms and conditions prior to accessing distance learning resources 
and activities. 

Video, telephone, message board and chat interactions, in particular, are to be instigated by 
teachers as they see fi t to deploy them. They are time-consuming support mechanisms and will
be used at the teacher’s discretion to support: 

• Check-ins via HMMs or Tutors.
• Class discussion or support by subject teachers.
• Feedback on work.

To allow the correct use of distance learning, students must agree as follows: 

• I agree only to use technology for school purposes as directed by my teachers.
• I will be responsible for my behaviour and actions when using technology.

This includes not sharing resources produced by teachers outside of school or recording 
members of sta�  without their express permission.

• I will ensure that all of my communications with teachers, other students and others are 
courteous, responsible, constructive and in adherence with the School Rules. 

• I understand that when using resources provided by Lancing my behaviour can be monitored 
and logged. 

• I understand that in any interactions with members of sta�  remotely, I must conduct myself with 
precisely the same standards of conduct and courtesy as in school. 

• I comprehend that these rules are designed for my best learning and to keep me safe.
If they are not followed, school sanctions will be applied and my parents/guardians may
be contacted. 

Guidelines for video/telephone contact with sta� :

• Any ‘live’ contact with a member of sta�  should be conducted from an environment that is quiet, 
safe and free from distractions. 

• ‘Live’ contact takes a lot of time to arrange. You must be on time for it. 
• Be dressed appropriately for learning. A good rule of thumb is anything you would learn in on a 

standard non-uniform day (ie not a dress up day). 
• Remain attentive during sessions. It is not likely that your voice will able to be heard to the same 

extent as in a class. Be patient and pay attention. 
• Interact patiently and respectfully with your teachers and fellow students – we’re all getting to 

know how this new technology works. 
• Provide polite feedback to your teachers about your experience and relevant suggestions.

This will help us refi ne the support we provide. 
• Conduct yourself in formal language, just as you would in class or an essay. 
• You must not record online interactions. Teachers will record lessons where it is educationally 

benefi cial to do so.
• If joining via Teams, you will see a notifi cation that alerts you to this recording. If you are present 

in a ‘blended’ lesson during recording, your presence in the class may be recorded as part of 
the ordinary business of that lesson. 
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